January 11, 2011
Mrs. Tessie Tadifa

Chief Nurse, Naguilian District Hospital

Dear Ma’am,
Greetings!
I am writing to apply for a position of a nurse trainee. As requested, I am enclosing a completed job application, my resume, and three references.

I believe that my strong technical experience and education will make me a very competitive candidate for this position.

With a BS degree in Nursing, I have a full understanding of the full life cycle of responsibilities of a nurse. I also have experience in learning and excelling at new technologies as needed. I would like to join the conscientious team of nurses in your institution. I found that excellent care was provided and the nursing staff was well satisfied with the administration and the work environment.

I can be reached anytime via email at alcantarajocelyn@ymail.com or my cell phone +639218763352, +639179635142.

Thank you for your time and consideration. I look forward to speaking with you about this employment opportunity.

Sincerely yours,

JOCELYN M. ALCANTARA
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JOCELYN M. ALCANTARA     
198 Al-alinao Norte, 

Naguilian La Union

Cell phone #: +639218763352, +639179635142
Email Address: alcantarajocelyn@ymail.com
OBJECTIVE
To seek a challenging position in a busy hospital where my extensive medical professional and practical experience will be fully utilized 
SPECIAL SKILLS
Success oriented with high energy and positive mental attitude, strong sense of responsibility and self-motivation with the ability to work independently, creative, flexible, and efficient.
EDUCATIONAL ATTAINMENT





COLLEGE:

 



School: Lorma Colleges






Address: San Fernando City, La Union






Inclusive Years: 2005-2009
Degree: B.S. Nursing (BSN) Graduate





SECONDARY:






School:
Lorma Colleges Special Science High School
Address: San Fernando City, La Union






Inclusive Years: 2001-2005





PRIMARY:






School: Al-Alinao Norte, Elementary School
Address: Al-Alinao Norte, Naguilian, La Union
Inclusive Years: 1994-2001
EXPERIENCE
· City Health Office San Fernando City- 6months(40 hrs a week)

Specifically at different areas as follows:

-Admission and records area

-Treatment Area and Consultation  

-Tb Dots Area

-Labor/Recovery Room and Delivery Room

-Emergency Medical Service Duties

-Taking care of both adults and pediatric patients

-Lying-In Clinics of the City

-Dental Room

-Family Planning, Prenatal and Immunization Area

TOP SKILLS:
QUALIFICATIONS:
· PROFESSIONAL and REGISTERED NURSE
· Flexible with working hours.

· Fast learner and can work with minimum supervision.

· Able to work in a fast paced team environment as well as focus on individual with set of deadlines.

· Computer proficient, Knowledgeable on all Microsoft application(word, excel, power point)

· Analytical and good communication skills.
· Proven record of reliability and responsibility. 

· Remain calm and professional throughout critical incidents. 

· Strong analytical skills, capable of assessing conditions and implementing appropriate intervention. 

· Resourceful problem solver capable of implementing solutions to complex problems. 

· Develop rapport with patients, family, staff and physicians. 

· Relate well to people from a variety of cultures. 
CERTIFICATES, AND SEMINARS ATTENDED

· “Associate in Helath Science Education”
March 28, 2009, Lorma Colleges

· “Professional Nurse”

March 14, 2010, Central Bank of the Philippines, San Fernando City, La Union

· Certification Of Passing

November, 2009

Republic of the Philippines, Professional Regulation Commission Manila

· Certification of Voluntary Nursing

January 3-July 3, 2010, City Health Office, San Fernando City, La union
·  “CLINICAL COMPETENCIES IN CRITICAL CARE”

November 12, 2008, CENTRAL BANK OF THE PHILIPPINES, SAN FERNANDO CITY, LA UNION

· Care for Patients with Burns and Oncology Nursing

November 26, 2008, CENTRAL BANK OF THE PHILIPPINES, SAN FERNANDO CITY, LA UNION

· Evidence Based Clinical Management of Medical Surgical Conditions in a Hospital Based Nursing Practice

August 4, 2008, CAP Convention Center, Camp John Hay, Baguio City

· Nursing Management of Common Psychiatric Disorders

February 7, 2008, CENTRAL BANK OF THE PHILIPPINES, SAN FERNANDO CITY, LA UNION

· Nursing Ethics and Jurisprudence

January 21, 2009, CENTRAL BANK OF THE PHILIPPINES, SAN FERNANDO CITY, LA UNION

· Emergency Triage Nursing

December 10, 2008, CENTRAL BANK OF THE PHILIPPINES, SAN FERNANDO CITY, LA UNION

·  “DOH PROGRAMS”(AIDS & TB DOTS)”

January 14, 2009, CENTRAL BANK OF THE PHILIPPINES, SAN FERNANDO CITY, LA UNION
MEMBERSHIP:

· PHILIPPINE NURSES ASSOCIATION

· ANG NARS
ON THE JOB TRAINING:

· On the job training(Summary of CLINICAL EXPERIENCE RLE)- 2,142 hrs

· EMERGENCY TRAINING- May 29-31 & June 1& 2, 2008

                                                   LORMA COLLEGES, CITY OF SAN FERNANDO LA UNION
PERSONAL DATA

Place of Birth

:  
Naguilian District Hospital

Date of Birth

:  
November 22, 1988

Age 


:  
22 yrs old

Sex


:
Female

Civil Status

:  
Single

Height


: 
5’2

Weight


: 
48 kgs.

Citizenship

:  
Filipino

Religion


:  
Roman Catholic

Father’s Name

:  
Mario S. Alcantara

Mother’s Name

:  
Edna M. Alcantara

Language/Dialect

:
Tagalog, English and Ilocano
REFERENCES

DIADEMA LA MADRID

DEAN, M.D.

LORMA COLLEGES

+639085502043

PACITA LORENZANA LUMBANIA

Planning Officer III/ Acting Chief,

Administration Division, NAPOLCOM

+639214192638
DINO DUCLAYAN

Nurse I, City Health Office

San Fernando City, La Union

+639155613979,+639219263139
I hereby certify that the above information is true and correct to the best of my knowledge and belief.

    ALCANTARA, JOCELYN M.

         Applicant

January 12, 2011

Mrs. Tessie Tadifa

Chief Nurse, Naguilian District Hospital

Dear Ma’am,
Greetings!
I am writing to apply for a position of a nurse trainee. As requested, I am enclosing a completed job application, my resume, and three references.

I believe that my strong technical experience and education will make me a very competitive candidate for this position.

With a BS degree in Nursing, I have a full understanding of the full life cycle of responsibilities of a nurse. I also have experience in learning and excelling at new technologies as needed. I would like to join the conscientious team of nurses in your institution. I found that excellent care was provided and the nursing staff was well satisfied with the administration and the work environment.

I can be reached anytime via email at alcantarajocelyn@ymail.com or my cell phone +639218763352, +639179635142.

Thank you for your time and consideration. I look forward to speaking with you about this employment opportunity.

Sincerely yours,

JOCELYN M. ALCANTARA

